RCR Deliverable Certification

(Using the Contract Information System - 2022)

The RCR Deliverable is an annual certification to OSP that all students and postdocs funded by an
applicable award are in compliance with the training requirements of the RCR Compliance Policy. Since
it’s possible for the training to be completed outside of the RCR Program’s purview, and since new
employees can be added to the project at any time, this certification is required annually. (See below*
for how to have training completed within research team meetings documented in GT systems and
reports.)

Certifying the deliverable does not mean that all students and postdocs have completed the training — it
only means that the training isn’t PAST due for anyone. Students/postdocs for whom the training is not
yet due will be certified in the next annual cycle.

1) To submit the RCR Deliverable, click on the Deliverables tab in the Contract Information System.
(Alternatively, you can click on the link in the ICOL notice that you received). Click on “View/Submit
project deliverables to OSP and Sponsor”.

& Contract Information System (CIS)

IMPORTANT: Please only access this service with a Georgia Tech-owned system and immed

Project Deliverables Management

Approver Inbox
Deliverables awaiting my approval.

View/Submit project deliverables to OSP and Sponsor
View and update the status of the project deliverables.

Award Deliverables Reports
Various Deliverable Reports for 2 given unit and date range.

Granting Access to a Project
By default. only PD/PI has access to submit a deliverable. Use above link to grant this access to others.

Setting_Up Designees for a Project Deliverable
By default, PD/PI is the sole responsible person for deliverables. By using the above link, you can assign other responsible
people.

Setup Project Options
Setup some project options.

Deliverables Unit Administration
Setup reminders, admins and email distributions list for deliverables at unit level.

Ad hoc Reports

Ad Hoc: On Deliverables
Create your own Deliverables report.

2) Enter the Award ID in the search box:

&y Contract Information System (CIS)

Enter text and click on one of the buttons below.

MOTICE: Effective July 1, 2019,
The following changes are visible in CIS due to Georgia Tech's implementation of Wort

Highlights from Georgia Tech's Terminology Crosswalk

PeopleSoft (Legacy) |\Workday (Effective July 1, 2019)
Fund # Award ID

Grant # (non-GTRI)
GTRI Charge Code (GTRI)

Sponsored Project #

Use 'Find Contract/Award' button to search for award.
Need Help With CIS? Click here for more Info

Search by Doc ID, Award ID, Prime Grant #,6/S Project #, P/S Fund #, Contract # and Prime Contract

EnterSearchText: [ |Searchior:

(% = wildCard)
2.g. A-1000,A-612%


https://rcr.gatech.edu/compliance-applicability
https://rcr.gatech.edu/matrix
https://rcr.gatech.edu/compliance-policy

3) You should see something like the screen below (the exact wording of the RCR Deliverable description
may vary — for example, RCR Report, RCR/Ethics Training, etc.). Click on the Description of the RCR
Deliverable that is due:

Hint: Click on the Deliverable description to submit/process a deliverable.

* = daliverable with no due date can be submitted multiple times. Status in parenthesis shows the status of the late
Total count: 8 items

Description % Period Covered Diae Date Date Mailed Status
ANNUAL REPORT 1 01-AUG-2022 31-JUL-2023 31-MAY-2023 UnSatisfied
ECR CERTIFICATION 5 01-AUG-2022 31-JUL-2023 31-JUL-2023 UnSatisfied
ANNUATL REPORT 2 01-AUG-2023 31-JUL-2024 31-MAY-2024 UnSatisfied
ECR CERTIFICATION 6 01-AUG-2023 31-JUL-2024 31-JUL-2024 UnSatisfied
ANNUAT REPORT 3 01-AUG-2024 31-JUL-2025 31-MAY-2025 UnSatisfied
ECR CERTIFICATION 7 01-AUG-2024 31-TUL-2025 31-TUL-2025 UnSatisfied
PROGRAM OUTCOMES 8§ 01-AUG-2022 31-JUL-2026 30-NOV-2026 UnSatisfied
FINAL REPORT 4 01-AUG-2022 31-JUL-2026 30-NOV-2026 UnSatisfied

4) You should see this screen below. (If you do not see this screen, then that means the RCR Deliverable
was set up with the wrong Deliverable Type code in the CIS. If that’s the case, contact the RCR Program
so that they can contact the Contracting Officer to fix it):

Submit to OSP Mo o
Step 1 of 2: Deliverables Details Section

RCR Annual Certification :

I certify that all students {undergraduate and graduate) and postdoctoral fellows funded
by this project have completed Responsible Conduct of Research (RCR) training or will do so
by the deadlines specified in the Georgia Institute of Technology RCE Compliance Policy,

Note: The amount and type of RCR Training required varies by sponsor and career stage.
RCR Reports can be used to check whether the training has been completed.

Add Comments to OSP/Distribution team:

Max. characters allowed are S000.

Mext >>

5) To certify the RCR Deliverable, all that’s required (assuming all students and postdocs are in
compliance with the RCR training requirement) is to check the box to certify the training.

NOTE: If needed, you can check the RCR training status of the employees on the award using the RCR
Reports (see the PDPI report link in the side box). The RCR Program can also help you to check it if
needed. These reports list all the employees on the award, along with their career stage and job title
when they first charged to the award, their first charge date (indicates the training deadline), their
Online RCR Training completion date, Doctoral RCR Course completion date (if applicable), and total
number of in-person RCR training contact hours. Clicking on the number of hours in the report will bring
up another screen that will show which RCR training sessions the employee attended. Admins can be
granted access to run all variations of the RCR Reports, enabling them to search on any employee, cost
center, Pl, or award (contact the RCR Program for access).

* To have RCR training that was completed in research team meetings documented in the RCR Reports
and other GT systems, refer to https://rcr.qgatech.edu/training-resources. The Pl will need to fill out and
submit the RCR Research Team Meeting Form. Contact the RCR Program with any questions.



https://rcr.gatech.edu/matrix
https://rcr.gatech.edu/rcr-reports
https://rcr.gatech.edu/rcr-reports
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